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CASEMAP

Creating a “WYSIWYG”
PDF Report in CaseMap

1. First, ensure the data you wish to report on is available onscreen, in the order in which you would like it
to appear.

2. Next, click on the Reports tab.
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3. From the Reports tab, click the PDF button and select Print to PDF from the drop-down menu.
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4. Choose the file location in which to house the saved report, and click Save.
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5. The system will ask you if you wish to embed copies of source documents in your report. If you wish to
do so, click Yes, and then confirm the documents you would like included by clicking OK (this is optional).
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The report you are generating contains links to one or more
documents.

Do you want CaseMap to embed copies of these documents within the

PDF report?

Yes No
E Documents to Embed in Report X
Select the documents you want to embed in this report:
File Narme - File Size  File Type Folder
Hawkins Intake Int... 147KB DOC Ch\Users\GOWANEX\Deskto...
Intake Interview F... 176 KB DOC Ch\Users\ GOWANEX\Deskto...
Sample PDF 1.pdf 2KB PDF CA\Users\GOWANEX\Deskto...
Sample PDF 2.pdf 2KB PDF C:\Users\ GOWANEX\Deskto...
Select All 4 of 4 document(s) selected, Total file size: 324.3 KB
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6. You will receive confirmation that your report is ready; if you wish to open it immediately, click Yes;
otherwise, click No.
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0 The report has been saved as an Adobe PDF file.

Do you want to open it now?

Yes No
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